
 

 

 

Albright College 

Undergraduate Day Program 

 

Online Registration Instructions 

For IQ Web 
 

Should you encounter problems or have any questions with the 

IQ Web system, please contact the Helpdesk at 610.921.7676 or 

ext. 7676.  Questions about courses, course requirements, 

prerequisites, etc. should be directed to your Academic Adviser or 

the Registrar’s Office at 610.921.7256 or ext. 7256. 

 

--------------------------------------------------------------------------------- 
 

Schedule an appointment with your Academic Adviser.  Your 

Academic Adviser is the only person who can authorize your IQ 

Web registration. 

 

If you are a combined concentrator, it is recommended you 

schedule an appointment with BOTH Advisers. Either Adviser 

can authorize your registration. 

 

After your Academic Adviser has approved your courses and 

authorized your registration, you still must register for your 

courses yourself.



IQ Web Instructions: 

 

 

 

 

 

 

1.  To get started, visit 

the Albright website at 

www.albright.edu and 

click on the IQ Web 

link at the bottom of 

the web page. 

. 

2.  Next, click on 

the Login button. 

http://www.albright.edu/


 

 
 

 

NOTE: When you are successfully signed into IQ Web, you 

should see the “Albright Student” menu. If you do not see 

“Albright Student” displayed in the upper left hand corner of the 

screen, click on “Change Roles” and select “Albright Student” 

from the list of available menus. 

 

If you see a revolving STOP sign, you are on a Hold List and you 

can not register for courses. You must contact the appropriate 

office regarding the hold on your account. Click on “SCT Power 

Campus Holds” under Community on the menu to see which 

office you must contact. 
 

3.  Enter your Login ID and Password. 

Your Login Id is the same as your  

Albright email username. 

Your original Password is your first initial of 

your first name, first initial of your last name, 

followed by the last 4 digits of your social 

security number. 



 
 

 

 

4.  Click on the link for 

Online Registration. 

5.  Click on the “Go” button 

for the current Year/Term 

that you want to register for. 

If you see the following message under 

“Status” you need to contact your advisor. 



 
 

 

6.  To search and register for 

courses, click on the link for 

“Course Search”. 

7.  To refine your search, 

select 01 Session from the 

Session Drop Down. 

7a. Type the first 3 letters in 

the Course box to get a list 

of courses. 



 
 

 

For a course 

description, click 

on the course link. 

8.  To register for a 

course, select the  

“Add to cart” link. 

9.  If the course was added, this box 

will appear on your screen.  Next, 

click the “Close this window” link. 

Repeat these steps to register for 

additional courses. 

IMPORTANT!! 
 

You have NOT finished!  

In order for you to make 

your course selection 

“official”, you must 

process the registration. 



 
 

 

11.  To process the 

registration, make sure the 

box located to the left of 

the course(s) you just 

added is checked, and 

then click the “Process” 

link. 

10.  Click the “Back to 

Registration” link. 



 
 

 

 

 

 

 

 

 

 

 

 
 

 

TIME CONFLICT or CLOSED COURSE!! 

 

When you click the “Process” link you may receive an error message as 

shown above. If you receive a message that there is a time conflict or the 

course is closed you will need to remove the course that is causing the 

conflict before proceeding.  All courses in the shopping cart will not be 

added if a conflict occurs. 

FIXING TIME CONFLICT or CLOSED COURSE!! 

 

Check the Drop box of the course that is causing the conflict and then 

click on “Process”. This will remove the course from your cart. You can 

also select the “Empty Cart” option to remove all courses from your cart. 

Once you have removed the conflict or closed course you can “Process” 

your courses. 



 
 

 

13. If you need to drop a 

class, click on “Make 

Schedule Changes”. 

12. After your registration 

is processed, you will see 

the following message 

that includes a copy of 

your schedule. Please 

review your schedule to 

make sure it is correct. 



 
 

 

14. Check the box of the 

course you want to drop 

and then click on 

“Process”. 

15. After your drop is 

processed, you will see the 

following message that includes 

a copy of your schedule. Please 

review your schedule to verify 

it is correct. 



Congratulations!!!  You have completed the process.   

 

A few notes to remember: 

 

1.  Fall 2010 Online Registration will be open through June 30, 2010.  After this date, 

all changes must be made through the Registrar’s Office. 

 

2. Internships and Independent studies must be registered, in person, at the 

Registrar’s Office. 

 

3. Should you encounter problems or have any questions with the IQ Web system, please 

contact your Academic Adviser or the Helpdesk at 610.921.7676 or ext. 7676.  Questions 

about courses, course requirements, prerequisites, etc. should be directed to your 

Academic Adviser or the Registrar’s Office at 610.921.7256 or ext. 7256. 

 

 

 

 

 

 

 

 


